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General Inputs – Journal Entry Processing

1. In the web, please go to Financial Management\General Inputs\Journal Entry\Journal Entry.
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2. Set Views to Batch.
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3. Click the Go To Accounting Update button.
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4. Input batch range if needed. Click the Run button. 
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5. Click Process Validation.
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6. Read, review, and print (as needed) Journal Entries Report and Accounting Register. If everything looks good, click the Update Accounting button. Nothing has posted, so you can still Cancel Accounting if you need to make changes.
[image: ]
Click OK.
[bookmark: _GoBack][image: ]
7. At this point, the process has completed; click the Process Complete – Press to Close button.
[image: ]
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You can put in a batch number range; however, if you intend to

update all journal entries currently in BATCH status, then you can
leave this with the defaut values.





image5.png
Journal Entries Accounting Update

Journal Entries Update Parameters
Low High
Batch Number Range: zzzmm
Posting Date: 02/02/2018 | [February, (2017-2018)
‘Accounting transactions will be updated to FEBRUARY, of the CURRENT
FISCAL YEAR (2017-2018)

4

Process Start Time End Time Status.

Validate Journal Entries

Build Accounting Workdlle

Joumal Entries Report.

[ Accounting Register

Verify Journal Entries Status

Update Accounting

Joumal Entries Update

Remove Workfile

s valgation

Back





image6.png
{4 Journal Enties Accounting Update - WAAMGIVEVEVIE - 27753 - 05.17.10.00.10 - Google Chrome.

& Secure | httpsy/suwanneeskywardtm.nefec.org:444/scripts/wsisa.dll/WService =wsFin/famgledit003 wZisPopup=true
Journal Entries Accounting Update @

Journal Entries Update Parameters
Low High
Batch Number Rangs 2zzzmIm2
Posting Date: 02/02/2018 | [February, (2017-2018)
‘Accounting transactions will be updated to FEBRUARY, of the CURRENT

FISCAL YEAR (2017-2018)
4
Process Status.
Validate Journal Entries Completed
Build Accounting Workile Completed
Completed
09:39:43 09:39:55 Completed

Verify Journal Entries Status
Update Accounting
Joumal Entries Update

[ Aéiouning
Remove Workile |





image7.png
i suwanneeskywardtrn.nefec.org:444 says

Do you want to update Journal Entries to history and budget master
| files?

1
| =

Cancel




image8.png
41} Journal Entries Accounting Update - WAAM\GIJEVEVIE - 27753 - 05.17.1000.10 - Google Chrome

& Secure | httpsy/suwanneeskywardtm.nefec.org:444/scripts/wsisa.dll/WService =wsFin/famgledit003 wZisPopup=true
Journal Entries Accounting Update

Journal Entries Update Parameters
Low High
Batch Number Rangs 2zzzmIm2
Posting Date: 02/02/2018 | [February, (2017-2018)

‘Accounting transactions will be updated to FEBRUARY, of the CURRENT
FISCAL YEAR (2017-2018)

4

Process Start Time End Time Status.
Validate Journal Entries 09:39:40 09:39:40 Completed
Build Accounting Workdlle 09:39:40 09:39:40 Completed
Jourmal Entries Report 09:39:40 09:39:43 Completed
 Accounting Register Completed
Verify Journal Entries Status Completed
Update Accounting Completed
Joumal Entries Update 09:42:21 Completed

Remove Workfile

09:

Completed





image1.png
@ Secure | https//suwanneeskywardtrn.nefec.org:444/scripts/wsisa.dll/WService =wsFin/fambrbrws00

Suwannee County School Board
WARD

Q 4 Financial Management Setup
Account Management setwp | | > Budget Management setup
~ Account Master setvp setvp

"Account Profile )

CEe AR @ "Submit Jourmal Entry 3]
Account Summary Templates ﬁ - b
Operating Statement Accounts ﬁ Toumal £ b
| [CEEEaGieafmns G| || “Aecoutng Upcate - Journal Entries €
Update History - Journal Entries )

~ Account Management Reporting

~ Cash Receipts Setup





image9.png




